
[COMPANY LETTER HEAD] 
 

 

LETTER OF AUTHORISATION 
 

CHINA TAIPING INSURANCE (S) PTE LTD. 

To whom it may concern, 

 

We,_________________________________(company’s name), _____________(Co Reg. 

No.) are the registered owner of the vehicle_______________(license plate number). 

The vehicle is insured by __________________________________(insurance company). 

 

We _________________________________ (company’s name), hereby authorize 

our employee Mr/ Ms. _________________________________ (employee’s name) to 

drive our vehicle on ___________________(date of accident) for __________________ 

______________________________________________________ (purpose for vehicle 

was being used at time of accident). 

 

If you have any questions concerning this matter, please contact me using the information 

provided below. 

 

Company Name: ______________________________ 

Company Reg No.: ______________________________ 

Contact number: _____________________  

 

Signature (with company stamp): __________________________ 
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